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CLS NOTE EVV DESKTOP
Learn the step-by-step process for clocking into your shift and documenting client
progress notes within the OnTarget platform. This guide ensures you can accurately
record goal achievements and finalize your session with a signature before clocking
out.

1 Navigate to https://ontargetclinical.com/login.jsp
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2 Click "login"

3 Click "Clock in"
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4 Click "Confirm"

5 Click "Scheduling"
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6 Click "show all"

7 Select your shift for the day
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8 Click "Create Note"

9 Each goal will need an intervention and an assessment. Place an "x" under the
appropriate type of intervention. Here we placed an "x" under IND for
Independent.
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10 Select the appropriate assessment for the goal. Here we selected IMP or Improved

11 Again, place an "x" in the appropriate box.
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12 Move down to goal number 2. Complete and Intervention again, here we chose
"VP" for "verbal Prompt"

13
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14 Select the appropriate Assessment, here we chose "SAM" for "SAME"

15
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Tip! As you complete your notes, you will notice if the goal is complete, it will no
longer be highlighted yellow.

16 After all goals are completed, the client/guardian will sign the note. They can click
'Choose Signature"
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17 The Client/Guardian will then type their name in.

18 Click "Save"
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19 When you are at the end of your shift, and ready to clock out click "clock out"

20 After clocking out, navigate back to the scheduling tab
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21 Click back on the shift for today in order to open and sign it.

22 Click "sign note"
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23 Type in your password for OnTarget and click "ok"


