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Completing a CLS Note (Non EVV) in OnTarget
Desktop
Learn how to efficiently navigate the OnTarget portal to document clinical sessions.
This guide walks you through setting appointment times, filling out mandatory fields,
and saving your progress for streamlined record keeping.

1 Navigate to https://ontargetclinical.com/login.jsp#
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2 Click "Login"

3 Click "Scheduling"
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4 Click "Show all"

5 Click on the shift you want to complete.
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6 Enter your Start Time (Ensure AM and PM are noted)

7 Enter in the End Time of your Shift (Make sure to note AM or PM)
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8 Click "Create Note"

9 Scroll down to the goals, complete the Intervention and the Assessment for each
goal by entering an "x" under the appropriate intervention type and then the
appropriate assessment as well. See Below:
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10 Click here.

11 Click here.
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12 Click here.

13 Click here.
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14 Click here.

15 The client/Guardian will need to sign here. They can either Draw the Signature or
simply type in their name by choosing "choose signature"
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16 They will type in their name below

17 Click "Save"
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18 Click "yes" to sign your note.

19 Type in your password to get into OnTarget (this is your signature), click "ok".


